
Attachment A-1

EXAMPLE LETTER

Date & Return Address Header

Inside Address

Dear (Name of Superintendent):

On behalf of the 4-H members of ______________________ County, I/we hereby respectfully
request that the 4-H organization, by the attached resolution, be sanctioned as an extracurricular
activity.  The enclosed RESOLUTION should be presented for consideration at the next
scheduled meeting of the Board of Trustees of the (name of school district).  I/we further request
that questions regarding this RESOLUTION be directed to me in a timely manner so that I/we
may prepare and present an appropriate response so as not to delay action on this request.

Finally, I/we request that a signed copy of this RESOLUTION, along with a copy of the minutes
of the Board meeting, be forwarded to me/us for my/our files.

Thank you and members of your Board of Trustees for your consideration of this request.

Sincerely,

Name
Title

Enclosure: RESOLUTION 
(Regarding EXTRACURRICULAR STATUS OF 4-H ORGANIZATION)
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